[Name of the Organisation]
Reconciliation in [currency]
[Project/Programme]
Month/Year: xx.xxxx 

Balance according to bank statement dated xx.xx.xxxx
	Date
	Description
	Balance

	[Account]
	
	

	[Account]
	
	

	[Add additional accounts if needed]
	
	



Outstanding balances dated xx.xx.xxxx 
(Income recognised as outstanding amounts (e.g. issued invoices or grant commitments) but not yet received in the bank account as of the reconciliation date. This may include grants, donations, or invoices paid after the balance date.)
	Date
	Description
	Balance

	E.g. Invoice nr. xxxx 
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Balance according to the accounting system dated xx.xx.xxxx
	Date
	Description
	Balance

	[Account]
	
	

	[Account]
	
	

	[Add additional accounts if needed]
	
	



_____________________________                                          ______________________________
Prepared by    			Approved by
Date: xx.xx.xxxx			Date: xx.xx.xxxx
[Attach the following documentation to the reconciliation: 1) relevant bank statements, 2) relevant invoices or documentation for amounts outstanding amounts, 3) extracts from relevant accounts in the accounting system and/or other relevant documentation.]

